SPENCER COUNTY MIDDLE SCHOOL

AGENDA USE POLICY

Purpose:
The purpose of this policy is to provide teachers/staff, students, and parents guidelines for the required use of the agenda.

Definition:
“Agenda Use” refers to the school community’s use of a planning calendar that includes resources, basic academic information, and goal-setting opportunities.  The school provides each student with an agenda/planner the first day of school.  The agenda includes a format for communication between student and teacher, as well as between teacher and parent.  The agenda is also documentation of the student’s school experience.  Thus, it is a contract.  The agenda according to research is a strong organizational, goal-setting tool that improves the student’s study habits, mental planning and grades.  The Spencer County Middle School uses the agenda as a vital link to ensure successful transition to real life experience.

Procedures:



Staff:
Level Leaders in collaboration with their team, will develop objectives, procedures, and consequences for use, misuse or non-use of the agenda.

The procedures will be grade appropriate and significant to the educational need of the student.  The communication process and the team’s expectations for its use will be made available to the administrators and parents the first week of school.

Consequences for students not meeting these expectations will be determined by the team’s behavior management plan.

Students who exceed expectations shall be recognized according to the team’s plan.

Teachers and staff will provide relevant information regarding class content, assignments, and student progress to be recorded in the agenda on a regular basis.

Teachers and staff will review the use of the students’ agendas and respond using methods according to the team’s plan.

Teachers and staff will respond to any parent communication brought to the teacher’s attention by the student.

Students:
All students will record daily in the agenda the information provided by teachers: assignments, grades, daily projects, behavior issues, and/or any material relevant to the success of their school experience.

Students may individualize the use of their agenda regarding personal deadlines, events, or data that is important to planning.

Students must take care of the agenda like a legal document – it is not for decorative purposes or personal expression.  The pages are to remain intact and not folded.  Deleting information or misrepresenting information is a violation of the communication procedures as established by the contract.

Students may incorporate the technology software program with the use of the agenda with permission of the teacher.

Students will have the agenda in every class each day.  The agenda is the responsibility of the students – not the parents or the teachers.  If the agenda is lost, the student will pay $10.00 to replace it and accept the consequences of the team’s behavior plan.

Parents:

Parents will review the use of the agenda and document this review with a signature according to the procedure outlined by the teachers of the student’s team.

Parents may use the agenda for communication purposes with the teacher.  

Parents will advise the student to share this note in the agenda with the teacher.

Parents will support the use of the agenda by words and actions.

